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The APR Report

• APR = Annual Performance Report/2nd Data 
Collection in the Collection Tab

• Based on the July 1-June 30 fiscal year 
cycle (e.g. July 1, 2014 to June 30, 2015 
school year)

• CFDC uses your Grantee Profile from 2014-
15 to pull information to help fill out APR 
from 2014-15. 



Moving Through the APR

You must make sure you are in the 

APR NOT the Grantee Profile: if in 

the GP you will see this page



APR Cont. 

This is what the page should 

look like when your on the main 

APR page



APR Grantee

• APR Information is pulled from Grantee Profile 
Information

• This is where you Submit

• Take note of all information in box: 

– Unit Number, Operation Period, Budget Name, 
Grantee Name, Organization Type, and Status of 
Completion of buttons. 

– This gives you a snap shot of how complete your 
APR data is at any given time. 



APR Objective 

This is the ONLY page that does NOT have a 

SAVE button: It will auto save as you enter



APR Objective

• Use drop downs to modify status of 
objectives.

• Once modified the changed on/by status 
will update. 

• This is the only page that does not have 
a Save and Go Back Buttons – This page 
flash saves



APR Objective Detail

You choose from a list of Status updates in the 

drop down. 



Moving Through the APR



APR Partner 



APR Partner

• Must Edit EVERY Partner listed.

• Asking about contributions specific to supporting 21st

CCLC in APR – Must enter an amount. (Want a 
whole number - No decimals, if need too round up)  

• List in-kind, monetary, space, transportation, etc. 

• Click SAVE after entering any information.

• Organization Types for your Partners are listed – a 
chart is at the bottom for reference. 



APR Partner Detail

Need a whole number: 

no decimals or commas 

Also, make sure you list 

all in-kind contributions        



Moving Through the APR



APR Center



APR Center

• Must click on ALL Edit buttons

• Must enter information where red * are

• Must click SAVE before leaving a page or using 
the Go Back button

• Table is useful to show where you are in the 
editing process

• Grade Served is to show which grades your 
program is serving. 



APR Center - Operation Edit

Click Update Total Hours 

BEFORE you Click SAVE

If you believe your program exceeds the 

thresholds please call me

Whole numbers – no 

commas or decimals



Moving Through the APR 

Center 



APR Center – Staff Edit 



APR Center – Staff Edit Cont. 

Click Update Staff Totals BEFORE you click SAVE



Moving Through the APR 

Center



APR Attendance 

You must have a number here: A 

parent night or some other parent 

involvement is necessary 



Moving Through the APR 



Adding APR Activity 



APR Activity Detail

Must be 

Active Must include 

ALL Types & 

ALL activities 

Choose ALL that 

apply 



APR Activity Detail cont. 

1st option is title 1 students 

1= regular  occurring activities

2= non regular occurring 

activities

Make sure ALL totals match 

to what was entered in 

Operation APR 

Always Validate 

THEN Add Activity



Moving Through the APR



APR Feeder School



APR Feeder School cont. 



APR Feeder School cont. 

If you have Private School THIS is 

where you enter the number of 

students you served – NO WHERE 

ELSE will you enter student 

information for Private Schools



Moving Through the APR Feeder 

Schools



APR Student 



APR Student 

This is the page where 

you chose your students 

from: you can search 

different ways – Student 

ID, Last name, Grade, 

Gender, and DOB

When found click the box 

next to their name and 

then click the ADD 

SELECTED 

STUDENT(S) BUTTON 

You and add more than 

one student at a time



APR Student 

By clicking on the 

GRADE Title you will get 

a dropdown box that will 

let you sort by all the 

grades that you serve: 

Each Title will provide 

the same dropdown 

feature

Once you have added a 

student(s) they will 

disappear from this list



APR Student 

Note the page numbers 

at the bottom of the 

page, they tell how many 

pages you have and how 

many students you have 

to choose from

When you are done 

adding students Click the 

GO BACK BUTTON to 

start to Edit your 

students: You MUST Edit 

your students after you 

add them



APR Student 



APR Student 

This when you enter in the number of days 

the attended – 1 thru however long your 

program lasted

If you enter more than 30 days - after you 

click the SAVE NUMBER OF DAYS 

BUTTON another question will appear



APR Student 



APR Student – Detail 

This is where you will enter the teacher 

surveys, you will fill in the answers from 

dropdown boxes



APR Student 

If you did not get the teacher surveys back 

choose “no” and click save survey and go on 

– If you did get them back choose “yes” and 

go through the survey answers for the child 

chosen 



APR Student 



APR Student 

After you have edited ALL students 

click the GO BACK Button



APR Student 

Now you will back at the APR Feeder 

School page, make sure everything is 

entered here – then click the GO BACK 

BUTTON 



APR Student 

Now you will back at the APR 

Center page, make sure everything 

is complete and click the GO BACK 

BUTTON



APR Student 

You will back to the main APR page and 

should have all green buttons – NOW click on 

the notepaper to see if you can submit 



APR Student 



APR Student 

• After clicking the Submit button you will see 

the Date and Time Stamp

• This shows you that you have successfully 

submitted your data 

• This will automatically send you an e-mail 

letting you know you have had a successful 

submission (it will go to the e-mail you have in 

the account) 

• You no longer have to call or e-mail me to 

make sure you have entered your data



APR Student Cont. 
• Go to Feeder School Drop Down Box to see the list of Feeder 

Schools

• Select 1 Feeder School to Start the process – (can only work in 1 
feeder school at a time)

• Once screen refreshes with Feeder School information Click Add 
Student Button to bring up that Feeder Schools student roster

• Now you can begin the editing process on the student roster: by 
gender, grade, name, date of birth

• Once you selected your student(s) (you can add more than one at a 
time) click the Add Selected Students Button

• Always remember to undo your filters when you go back to add more 
students

• To complete the process select all your feeder schools to choose 
your students and edit all students



System Open: After you 

filled out your MOU 

Due Date: August 21st



Questions???
Allison Anderson 

allison.anderson@dpi.nc.gov

919-807-3644

mailto:allison.anderson@dpi.nc.gov

