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Organization’s Name:______________________________________________________________________________
Note:  The name listed above is considered to be the official name of the organization and will be used for all public information sharing purposes.
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SECTION I:  Certifications
A signature on the Assurances and Debarment Certification indicates the applicant and all employees and representatives of the applicant’s organization will abide by the following terms.  
Assurances

Assurances are hereby provided to the State Education Agency (SEA) that the applicant will:

· Implement a program in a safe and easily accessible facility in accordance with section 4204(b)(2) (A)(i).

· Develop and implement the proposed program in active collaboration with the schools the students attend in accordance with section 4204(b)(2)(D).

· Primarily target students who attend schools eligible for school-wide programs under section 1114 and the families of such students in accordance with section 4202(b)(2)(F).

· Use funds to increase the level of State, local and other non-Federal funds that would, in the absence of funds under this part, be made available for programs and activities authorized under this part, and in no case supplant Federal, State, local, or non-Federal funds in accordance with section 4202(b)(2)(G).

· Provide the community with notice of an intent to submit an application and that the application and any waiver request will be available for public review after submission of the application in accordance with section 4204(b)(2)(L).

· Submit annual evaluation data supporting successful program implementation and progress aligned with the approved proposal.

· Revise program plans if annual evaluation data does not demonstrate progress toward goals.

· Consult with private school officials during the design and development of the 21st CCLC program on issues such as how the children’s needs will be identified and what services will be offered.

· Ensure that services and benefits provided to private school students must be secular, neutral, and non-ideological.

· Use funds solely for the purposes set forth in this grant program as approved in the application.

· Maintain records to ensure that the Single Audit Requirement is applicable for any non-federal entity that expends $500,000 or more in a year in Federal awards shall have a single or program specific audit conducted for that year in accordance with the provisions of OMB Circular A-133, Subpart B and Subpart C.
· Conduct operations in compliance with Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, and Title IX of the Education Amendments of 1972, if applicable. 
· Abide by federal regulations which bar discrimination on the basis of race, color, national origin, religion, disability, age, sex and which require accessibility for persons with disabilities.
	Applicant Organization: 
	

	Signature of Authorized  Official, Title 
	

	Date:
	


Debarment Certification

Federal Executive Order (E.O.) 12549 “Debarment and Suspension” requires that all contractors receiving individual awards, using federal funds, and all sub-recipients certify that the organization and its members are not disbarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing business with the Federal Government.
           

The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

Where the prospective participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

	Applicant Organization: 
	

	Signature of Authorized  Official, Title 
	

	Date:
	


Criminal Background Check Certification
Employees of centers may not begin providing services until criminal background checks have been completed and cleared. Grantees must abide by the criminal history check verification consisting of the following requirements.
· Grantees must complete a current and accurate criminal history check for all individuals prior to those individuals working with students.
· Grantees must comply with any policies and procedures of the local school district related to criminal history information checks.
· If the district does not require background checks, grantees must obtain background checks in accordance with the following standards:
· At a minimum, grantees must obtain a Statewide criminal background check from the State(s) in which the tutor lives or has lived for the last five (5) years.
· The grantees must obtain criminal history checks for each newly hired employee, and no less frequently than every three years, whichever comes first.
· Grantees may not accept background checks obtained/submitted by employees;
· In the case of a grantee that hires employees who do not live in North Carolina, the grantee will need to obtain a background check from another State(s).
· It is the responsibility of the grantee to ensure that information submitted for background checks is accurate.
· All criminal history checks must include the following:

· Date criminal history check was obtained;
· Name of agency that completed criminal history check; 
· Name or identity code of the person who ran the background check; and
· Results of the criminal history check (i.e. “no record,” “record attached,” etc.).
· Each school district that the grantee serves has the right to determine which criminal offenses are not allowable, as per district policies related to criminal history.

If an employee is convicted of a crime during the course of contracted services, that employee MUST notify the grantee, who must immediately submit an updated criminal history check to the district that the provider serves. 
I understand and will abide by these policies related to criminal background checks.

	Applicant Organization: 
	

	Signature of Authorized  Official, Title 
	

	Date:
	


Section II:  Basic Program Information

	A. Name of Organization
	General Contact Person

Name:                                                                            Title: 
Organization:      
Street Address 1:      
Street Address 2:      
City:                                        State:                       ZIP code:      
Phone:                                    FAX:        

Email:                                      Web site:      


	B. Program Director
	Each program must have a full-time director who coordinates the various components of the grant and site(s) operations.   List educational background and experience that you will require for the program director.

Education:
Experience:



	C. Organization Type
	 FORMCHECKBOX 

Local Education Agency (LEA)
 FORMCHECKBOX 

For Profit      

 FORMCHECKBOX 

Not for Profit

 FORMCHECKBOX 

Institution of Higher Education      

 FORMCHECKBOX 

Faith-Based Organization  

 FORMCHECKBOX 

City or County Government Agency
 FORMCHECKBOX 

Private School
 FORMCHECKBOX 

Community-Based Organization  
 FORMCHECKBOX 

Other:

(list)

     


	D. Collaborative Partner(s)

        (if applicable)
	Complete the information for each collaborative partner. Attach additional pages if needed.
Partner:
Type of Organization:

Address:

Contact Person:

Signature:
Contact Person Phone/FAX:

Contact Person Email:

Description of the expertise, resources and financial contributions the participant is making towards the program.  Include details about the roles, responsibilities, and capabilities of the partners.



	E. Site(s) 
	Complete the information for each proposed 21stCCLC site. Attach additional pages if needed.

Site 1 Name:
Site Address:
Contact Person:
Telephone/FAX:
Email:
Projected Number of Students

Number of Days Each Week

Number of Hours Each Day

Total Days in Operation

School(s) served:

(Check all that apply.) Program is held during: 
 FORMCHECKBOX 

After School
 FORMCHECKBOX 

Before School
 FORMCHECKBOX 

Evenings
 FORMCHECKBOX 

Summers
Site 2 Name:
Site Address:
Contact Person:
Telephone/FAX:
Email:
Projected Number of Students

Number of Days Each Week

Number of Hours Each Day

Total Days in Operation

School(s) served:

(Check all that apply.) Program is held during:
 FORMCHECKBOX 

After School
 FORMCHECKBOX 

Before School
 FORMCHECKBOX 

Evenings
 FORMCHECKBOX 

Summers
Site 3 Name:
Site Address:
Contact Person:
Telephone/FAX:
Email:
Projected Number of Students

Number of Days Each Week

Number of Hours Each Day

Total Days in Operation

School(s) served:

(Check all that apply.) Program is held during:
 FORMCHECKBOX 

After School
 FORMCHECKBOX 

Before School
 FORMCHECKBOX 

Evenings
 FORMCHECKBOX 

Summers


	F. Programming Offered

	Check any or all of the eligible activities that the organization will offer students.
 FORMCHECKBOX 

Mathematics activities
 FORMCHECKBOX 

Reading and language arts activities

 FORMCHECKBOX 

Social studies activities

 FORMCHECKBOX 

Science activities   

 FORMCHECKBOX 

Arts and music education activities 

 FORMCHECKBOX 

Entrepreneurial education program

 FORMCHECKBOX 

Tutoring services and mentoring programs

 FORMCHECKBOX 

Activities for limited English proficient students 

 FORMCHECKBOX 

Recreational activities

 FORMCHECKBOX 

Telecommunications and technology education programs

 FORMCHECKBOX 

Expanded library service hours

 FORMCHECKBOX 

Programs to promote parental involvement and family literacy

 FORMCHECKBOX 

Programs to address drug and violence prevention, counseling, and character education

 FORMCHECKBOX 

High school credit recovery programs

 FORMCHECKBOX 

Programs for  students who have been truant, suspended, or expelled

 FORMCHECKBOX 

Other (Describe below):



Section III:  Program Narrative

In order to receive 21st CCLC grant awards, eligible organizations must describe how the program will meet the principles of effectiveness for 21st CCLC programs seen in the table below.   The sections of the Program Narrative will correspond to the principles of effectiveness.  The narrative will describe your survey of local needs, your setting of reasonable and measurable objectives for improvement, research on which to base the structure of your program, and how you will assess your results.  You will also describe how you will incorporate parent involvement in your programming.

Create a Word document for the responses to the items under each principle.     Double-space and use a 12 point font size.  Do not exceed eight (8) double-spaced pages for the Program Narrative.   
	Principle 1:  Needs Assessment

	 Provide a narrative description of the outcome of the needs assessment conducted to determine the proposed program. This section should clearly detail the needs that will be addressed by the proposed program and should include risk factors that place the students in jeopardy of academic failure or behavioral penalties.  Include in the description all of the specific data sources used to conduct the needs assessment.  These factors may include, but are not limited to the following: 
· poverty rates in the communities to be served;

· percentage or growth of Limited English Proficient students and adults;

· percentage of Title I students, schools in Title I Improvement;

· reading and math score data and trends;

· educational levels for the identified students and their families;

· school truancy rate; 

· juvenile crime rates; 

· violent and drug-related offenses; 

· short-term suspension, long-term suspension  rates; 

· attendance data; 

· school dropout rate; 

· survey results that support program needs; 

· interviews with stakeholders; and 

· other county, school, or local education agency data. 



	Principle 2:  Measurable Goals and Objectives

	Describe the program goals and measurable objectives.  A goal is an overarching principle that guides decision making. Objectives are specific, measurable steps that can be taken to meet the goal.   Measurable objectives should be written to include the following:
· The people whose behaviors knowledge, and/or skills are to be changed as a result of the program;

· The intended behavior, knowledge, and/or skill changes that should result from the program or activities;

· What tool or device (surveys, tests, data from school or other sources) will be used to measure the expected changes; 
· What the criteria for success will be; and 

· When the outcome will occur.

Goal 1:

Measurable Objectives

Evaluation Method & Criteria for Success
Timeline

Objective 1
Objective 2
Goal 2:  

Measurable Objectives

Evaluation Method & Criteria for Success
Timeline

(etc.)


	Principle 3:  Effective Research Based Programs

	Describe the research or program evaluations that provide evidence that the proposed programming will improve academic performance or prevent or reduce drug use, violence, or disruptive behavior among youth.  Provide references for studies cited. 


	Principle 4:  Program Evaluation

	Describe the organization’s plan for evaluating the program’s effectiveness at meeting the goals and objectives of the program listed in Principle 2 of this application. Describe the tools used to measure progress and how those results of those measurements will be used to improve the program.  


	Principle 5:  Parent and Family Involvement

	Describe the organization’s plan for involving parents and families of students who will receive services from the program.  The plan to promote parent and family involvement must be closely aligned to activities of the students participating in the program. 

 


Section IV:  Proposed Budget and Operations

Operations and Programming

Describe the activities planned, the number of hours each week for each activity, and how each activity will be staffed and supervised.  Include brief job descriptions for all positions listed in the program budget.  

It is recommended that each enrolled student be provided academic enhancement activities a minimum of 12 hours each week (not including any Saturday hours).  A sample one month programmatic schedule may be included. 

The program must actively collaborate with the schools the students attend, so provide the specific procedures that will be used to coordinate learning activities with the classroom teacher or other school staff.
This section will also include information on how students will travel safely to and from the center and home.
Proposed Budget

Complete the budget form for the proposed use of funds in the first year of the 21stCCLC program implementation.  Budget total must be equal to the total amount of funds requested.  

Include a budget narrative that describes the major items of requested funds and the resources to be obtained from other sources.  To justify the total amount requested, identify the number of students from each grade level projected to be served from each Title I, high poverty, or low-performing school. 
	Description
	Amount of Funds

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL  Funds Requested
	

	Name of Fiscal Agent ​​​​
	

	Contact Name:
	

	Address :
	

	City/State/ZIP
	

	Phone/FAX:
	

	Email: 
	


___________________________________________                            ____________

Signature of Authorized Fiscal Agent Representative


Date

Sustainability Plan

Include a preliminary plan for continuation of the center after federal funding ends.  Indicate for each contributor the current financial support, including facilities, equipment, supplies and other resources, from the applicant organization or the lead applicant organization and all partners. Indicate how each contributor’s portion will be covered in years three (3) and four (4).

For State Use Only





Recommended______________________                      Not Recommended_____________________
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