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Appendix D

SIDE 1 Accommodation Notification Form
North Carolina Testing Program

In rare cases where an IEP Team or Section 504 Committee decides that a student with a disability requires the use of an
accommodation not specified in the state accommodations publications in order to access state tests, a request must be submitted
to the NCDPI Division of Accountability Services/North Carolina Testing Program. The submitted information will be reviewed
by the NCDPI Division of Accountability Services/North Carolina Testing Program in conjunction with the NCDPI Exceptional
Children Division and a determination will be made regarding the validity of the accommodation. The LEA will receive a
response stating whether the use of the specified accommodation will result in a valid score. The information will be shared with
the Reporting Section along with a statement of validity or nonvalidity for the purposes of school accountability and Adequate
Yearly Progress (AYP). Accommodations used during the administration of North Carolina tests must be used routinely during
classroom instruction and similar classroom assessments.

NOTE: The use of certain unauthorized accommodations may invalidate test results. Students with invalid test results are
considered to be non-participants under IDEA and No Child Left Behind Act of 2001 (NCLB). Invalid test results must not be
included in the student’s permanent record, used for promotion/placement decisions, or used for student or school accountability.
For the ABCs Accountability Program at the school and for the federal No Child Left Behind Act of 2001 (NCLB), students with
invalid test results will be included in the denominator (students eligible to be tested) but not included in the numerator (eligible
students who have a valid test score) for participation calculations. Invalid test scores will not be included in the numerator or
denominator for the ABCs performance composite or the AYP calculations. Invalid test scores will not be used to determine
growth at the school for the purpose of the ABCs.

Directions: Fill in all requested information. Additional pages may be attached. It is imperative that specifics are provided to
ensure accurate evaluation of the accommodation and so that research studies duplicate the use of the accommodation during a
state test administration. The school system test coordinator will send the completed form to the regional accountability
coordinator who will submit the request with the NCDPI Division of Accountability Services/North Carolina Testing Program.
The form must be received by the NCDPI within 30 days of the IEP Team or Section 504 Committee decision or at least 3 weeks
prior to the test administration, whichever occurs first. The LEA test coordinator will receive a response from the NCDPI
Division of Accountability Services/North Carolina Testing Program specifying whether use of the documented accommodation
will result in invalid test scores. If the accommodation is used during the test administration, the student’s answer sheet must be
properly coded using the designated Accommodation Notification Form bubble in accordance with directions in the test
administrator’s manual/guide.

LEA/School System (6 digits)

School System Name

School Name | |

Student Name | |

Assigned Grade Level | |

Primary Disability Classification

Name of State Test(s)

First Test Date

*Charter schools are to use the numeric SCAN code for the LEA/School Code.

NCDPI Division of Accountability Services 9.21.07
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SIDE 2

Specify the accommodation (2-3 words)

Describe in detail how the accommodation will be used during the test administration.

Explain in detail the reason(s) that the accommodations available in the state accommodations publications are not
appropriate for the student.

Explain in detail the reason(s) that the student requires the use of the accommodation. Documentation is on file to
verify that the student has used this accommodation routinely during regular classroom instruction and similar
classroom assessments this school year.

Exceptional Children Teacher’s Signature Date Principal’s Signature Date
LEA Test Coordinator’s Signature Date
NCDPI Division of Accountability Services 9.21.07
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Appendix E

TESTING ACCOMMODATIONS: LOGISTICS PLANNING
CHECKLIST!

Directions: This Logistics Planning Checklist can be used in the planning and implementation of
assessment accommodations for an individual student. Use the checklist by indicating Y (Yes),
N (No), or NA (Not Applicable).

ACCOMMODATIONS THROUGHOUT THE ACADEMIC YEAR Y N NA
1. Accommodations are documented on student’s IEP or 504 Plan. O O O
2. Student uses accommodations regularly and evaluates use. I O I

3. A master accommodations plan/database listing assessment accommodation needs for
all students tested is updated regularly. O 0O d

PREPARATION FOR TEST DAY

4. Special test editions are ordered for individual students based on information contained OO 0O
in master accommodations plan (e.g., audio tape, Braille, large print).

5. Test administrators/proctors receive a list of accommodation needs for students they O O 0O
will supervise (list comes from master accommodations plan/database).

6. Adult supervision is arranged and test administrators receive training for each student
receiving accommodations in small group or individual settings, including extended o o ad
time (with substitutes available).

7. Trained readers, scribes, and sign language interpreters are arranged for individual OO 0O
students (with substitutes available).

8. Special equipment is arranged and checked for correct operation (e.g., calculator, tape
recorder, word processor). O 0O 0

ACCOMMODATIONS ON THE DAY OF THE TEST

9. All eligible students receive accommodations as determined by their IEP or 504 Plan. O 0o ad

10. Provision of accommodations is recorded by test administrator. O 0o ad

1 Sandra J. Thompson, et al., Accommodations Manual: How To Select, Administer, and Evaluate Use of

Accommodations for Instruction and Assessment of Students with Disabilities (Washington, DC: Council of Chief
State School Officers, 2005) 53.
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Substitute providers of accommodations are available as needed (e.g., interpreters,
" readers, scribes)

12. Plans are made to replace defective equipment.

CONSIDERATION AFTER THE DAY OF THE TEST

Responses are transcribed to scannable answer sheets/documents for students using

13. student marks answers in test book, special equipment, dictation to a scribe, and other
accommodations in which the student does not record his or her answers on the regular
answer document.

14. All equipment is returned to appropriate locations.

15. Students who take make-up tests receive needed accommodations.

16. Effectiveness of accommodations use is evaluated by test administrators and students,
and plans are made for improvement.

Gl.16



6002 1900190 S90IMISS ANIGEIUN02DY JO UOISING IdADN

:wio} Bunajdwos uosiad jo ainyeubis
'sa1o1j0d/AN)IgeIUN099€/610°S|00YaSII|gNdoU” MMM//:dNY Te TewIo) J1U0A1D3[8 Ul djge|ieAe S| Woj SIYL

:wo) Bunajdwos uosiad Jo awreu pajuld

:Bunssw wea) 437/705/d31 1XauU 10} SUOIRISPISUOD/SIUSILLIOD

( -Apads) 18yio

wooy aresedas e ul bunsa |

( unowy pajewnsd) awil Papuax3 panNpayds

( :urejdx3) suoissas bunsa] ajdinin

Punsa] awoH/rendsoH

(Ay108dS) pnojy 1581 speay Jorensiuiwpy 1sa L

JI9S 01 PNoJY 1S3 L Speay JUapmS

Y009 1S9 Ul Slamsuy S)Ie\ 1uspms

saoIAneq uonedliube

sadinaq buipieoghay

1S9 senD/subIS Jojelalsuel /i1e18.idiai|

3q19S € 0} UoeRIq

snoeqy lswueld

(1aded aj|reig pue) snjfis pue sre|S/IsNIM 3|lreid

G1.17

(AJ108ds) sad1ne@/saIbojouyda ] SANSISSY

uonip3 abed Jad Wa)| 1sa1 auQ

uonp3 Juld abuen

O [OOOoaoioomooooooioo)iois

uonip3 ajjrelg
‘pnore peal "JUspn)S 0] peal
ayr yum Buoe Buimo||o) Inoyum 1sa) pala|dwod JuUspnIS|  alam Sad1oyd Jamsue pue swall || SOA PNOIY 1S3 SpEaY JojeASIUIIPY 1S3 -9jdurex3
(‘Aldde .
JOU S0P } JI SUOIEPOWWOII. SWOS ¢bunsa; bunnp
uoepPOWWOIIR SIY) PASN UBPNIS BY) MOY pue JI 8quasad | 1o} papeys usaq sey siyl) ‘papiroid JuspIs 0} papinoid uonEIusWINO0a d31 /UBld
SeM uollepowwodde siyl moy :o_HM_ﬂMM:M:%oom 05 U0NI8S /d3| SJUSpPNIS UO PajUBWNIOd SUCEPOWWOIIY
Buiprebai soyoads apinoid ‘sak :
Bbunsa] Jayy paejdwo)d ag o] bunsa] 01 Joud pae|dwod ag ol
lorensiuiwpy 1sa aleq
:Buimoy|o} ay Jo
19lgns ueld v0S [ 4310 (d3) 93 | sj0w Jo suo ssooyd
1S91 apel9
awleN wapnis

"d37 se paynuapl siuapnis 01 Aldde 10U Op SWOS ‘SUOITEPOWLIOIIE [[e SaPNJUI MO 1SI| Y1 S)IYM ‘T LON "8Sh suonepowiwodde jo Bulonuow/Bunipne Jo ased ul pue sbunaswl aininy 1o} 9|gISSaJe S| |
Teyl 0s UoIeIUBWINI0P 437 J0 0G UONISS 10 J3p|o} 43| Suapnis ayl Ui 1day ag pjnoys swioy parajdwo) “Bunsal Buunp aoe|d 3001 Ajrenoe reym BuipreBal suwnjod Buiurewas sy} a19|dwod Isnw Jojeasiuiupe
1591 8y} ‘Bunsal JaYy "o PaxdaYd 3q 0] e UOIeIUSWNI0P 437 10 ‘Ueld $0S ‘dI| SIUSPNIS Syl U0 Pajuswnoop ale 1ey) suoiepowwodde syl ‘Bunsal 01 Jold A1a1nus s Ul pa1a|jdwiod ag 0} Si Wioy SIyL

Bunsa] BulINg pasn SUONEPOLULIOIIY JO MIIADY




ACKNOWLEDGEMENTS

Clip art from Free School Days Clip Art on http://www.phillipmartin.info/clipart/school.htm

GI1.18





