
For Non-Public Schools and Residential Child Care Institutions 
Procedures for Acquiring an NCID  

 
1.  Go to https://ncid.nc.gov. 
 
2.  Click on the “First Time NCID” Users link. 
 

 
 
 

3. The following Registration screen will appear. Select the “Business” button and click 
“Continue.” 
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4. Verify User type is “Business” and Country is “United States.”  Click Next (Personal 

Info) button. 
 

 

 
 
 
 

 
5. Fill out the Personal Information form.  Click “Next (Password Info) button. 
 

 

 
 
 
 
 



Procedures for Acquiring an NCID to Log In to the CN Direct Certification and Verification System 

North Carolina Department of Public Instruction/CN Certification and Verification System 

3
 

6. Fill out the Password Information form. If you need help deciding on a password, 
click the “Password Help” link.  After you complete the required password 
information, click “Next (Review Collected data)”. 

 

 
 

7. When you select “Password Help” the following screen will appear. Read through 
the password criteria carefully if you are experiencing trouble registering a 
password. 
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8. After you review your information, click “Submit Registration”.  The system will show 
processing where the submit registration button is located.  Please wait until the 
next screen appears.  See #9 below. 

 

 
 
 
 

9. The system displays your NCID User ID.  The password will be the password you 
selected in # 6 above.  You will use this User ID and password to log in to the CN 
Direct Certification and Verification System. 
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