Guide to Subscribing to the
Charter Schools ADM Projection System
(CSADM)

Please use this handout to learn how to access the Charter Schools ADM
Projection System for the first time.

If you have questions on this handout or how to navigate within the Charter
Schools ADM Projection System, please contact Angela Harrison at (919) 807-
3734.
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The link to the Charter Schools ADM Projection
o ) System is located at the
This is a closed site. Financial and Business Services, Charter Schools
Access is restricted to authorized Charter Schools and DPI Personnel. Financial Operatlons website
If you have been assigned a username and password, http://www.ncpublicschools.org/fbs/charterschools/.
enter them appropriately to proceed to the site. Under CSADM, Action Required Now, click on the
hot link: Access the CSADM Projetion System.

All information entered into this system
may be viewed by DPI authorized personnel.

* — Enter your NCID User Name here |

User Name|

Password| "\l
Login Enter your NCID Password here |

An active North Carolina Identity Management (NCID) login is required.
If you do not have an NCID,
you must contact the Charter Schools” NCID administrator
to set up an account for you.

A directory of charter school NCID administrators is available at If an NCID Administrator is not listed for your school,
https://www.ncid.its.state.nc.us/L EAListing.asp. contact an NCID Administrator displayed under “LEA:
DPI cannot assign an NCID or reset NCID passwords. Charter Schools 0007,

If you have forgotten your User Name or Password, or need to register / obtain an NCID,
please go to the NCID website to retrieve/reset your login information.
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Once you have entered your NCID Username and Password for the first time only, you
will need to complete this screen to subscribe to the Charter Schools ADM Projection

System

Logout

™ NC DPI School Business Division
Charter Schools ADM Projection

Welcome
Welcome
You have not subscribed to access the system.
If you were asked to subscribe, then fill all required information in the form below

and dick button "Click to Subscribe’
which will submit it to your application administrator for approval.

NOTICE: Access is restricted to authorized perso
Unauthorized access & a vioktion of federal and state All software, data trans:
are subject to monttoring.

ions, and electronic communications Your NCID User Name -
S = - will display here
Today's Date: 11/21/2014
NCID User Name: J— . L
'Seé‘:c‘fo‘:::‘-" G“.“"g O pp1agrstrator - to manage reports /" Please select "Charter
(required) @ Charter School Personnel - to enter data and sumbit report School Personnel” here  /
O DPI Personnel - View Reports - View Reports e —

pECeCEO; C"““ﬂgﬁfﬂgﬂ [ Select Your Charter School S — =
~% Please select the Charter School ™
that you are associaated with inthe )

Your Job Title: |

*Your First Name: : *Your Last Name: 1y ™.drop down box
(required) (required) E e
“¥our E-Mail Address: *Verify E-Mail Address: |
(required) - (required)
“Your Phone Number:
(required) .

Note to Application

Administrator: Please complete all remaining

» information on the screen,
including phone number and
. then "Click to Subscribe"
Click to Subscribe | \
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Once you have clicked the “Click to Subscribe” button on the previous screen, a
message will appear indicating you have subscribed.
Logout of the application.

Wait to receive an email stating your subscription has been approved, then

you may log back into the application.
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