SAMPLE LETTER FOR A SCHOOL OFFERING SUPPLEMENTAL EDUCATIONAL SERVICES IN ITS FIRST YEAR OF SANCTIONS AS PART OF THE PILOT PROGRAM

_____________________________________________________________________________

NOTE TO SCHOOL AND DISTRICT PERSONNEL: (DO NOT PRINT THIS PAGE AND bracketed, italicized areas of notation THROUGHOUT THE ATTACHED TEMPLATE letter designated for school-specific information. print on lea letterhead with local signature.)

When editing this template, please keep in mind that the LEA must notify the parents of all children enrolled in the identified school and explain – 

· What the identification means, and how academic achievement levels at this school compare to those at other schools in the LEA and in the SEA;

· Why the school was identified and how parents can become involved in addressing the academic issues that led to the identification; and

· The supplemental educational services available to eligible children. 
Please keep in mind that the LEA must notify parents 14 days before the start of school.

WHAT THE PARENT LETTER NEEDS TO INCLUDE:

All parents must be sent letters regarding the school's Title I School Improvement status, not just parents of students eligible for supplemental educational services.
According to federal requirements, the parent letter for Title I School Improvement schools must include: a) an explanation of what the identification means and how the school compares in terms of academic achievement to other schools; b) the reasons for the identification; c) reference to what the identified school is doing to improve; d) reference to what the district or state is doing to help the school address achievement problems; e) an explanation of how parents can get involved; and f) an explanation of the parents’ options — supplemental educational services for eligible students.

Parent letters for schools offering supplemental educational services must cover the following criteria: a) the availability of supplemental educational services; b) approved providers and a brief description of their services, qualifications and effectiveness; c) offer of assistance in choosing a provider; d) explanation of fair and equitable procedures for serving students if the number of spaces at approved providers is not sufficient to serve all students; and e) confidentiality concerning the public identity of any student who is eligible for, or receiving, supplemental educational services. 

(For more information, access the Web at http://www.ed.gov/policy/elsec/guid/schoolimprovementguid.doc.)
WHEN THE PARENT LETTER MUST BE SENT:

The notification must be sent in a timely manner.

HOW THE PARENT LETTER MUST BE SENT:

Assure that information is “provided to parents directly.” This is a flexible concept, but the delivery must be reliable. Directly suggests a method that is very likely to achieve its results if you cannot hand it to them directly (Parental Involvement, Title I Part A, April 23, 2004, B-8). Assure that the information to parents is also provided through broader means of dissemination such as the Internet, while respecting privacy rights (Section 200.36.). 
School Letterhead

[Date]

Dear [School] Parent or Guardian:

I am writing to let you know that, according to 2010-11 student assessment results, [School] is a Title I School Improvement school for 2011-12 under the federal No Child Left Behind (NCLB) law. Please read this letter to find out about options that you may have.

According to 2010-11 student test results, [School] did not make Adequate Yearly Progress (AYP) under the federal No Child Left Behind (NCLB) law for two years in a row in [reading and/or math]. 
[School] receives federal Title I funds designed to help students who are not achieving at grade level in high-poverty schools. As a Title I school, [School] must make AYP or face consequences. The bar of expectation for student achievement was raised for 2010-11 and we did not meet all of the federal goals.  [List number or percentage.] of schools in our district made AYP and [list number or percentage] of schools in our state made AYP for 2010-11. 

[District] is participating in a pilot program, approved by the U.S. Department of Education, which allows us to offer free tutoring services [outside of the regular school day or more specifically, if possible, i.e., before school, on Saturdays] to eligible students in the first year of Title I School Improvement. Only students eligible for free or reduced-price lunch are eligible to receive the free tutoring services. 
Usually after a Title I school misses making AYP in the same subject for two years in a row, the school must offer students a transfer option. Then, if it does not make AYP for a third year, it must offer tutoring services. We hope that by offering tutoring services first, more students will get the academic help they need and the school will make AYP in the 2011-12 school year. If it doesn't, we must offer a transfer option to all enrolled [School] students next year.

A brief description of tutoring providers and their services are [attached/listed below. Include the providers and a brief description of their services, qualifications and effectiveness, and location of services. Include the district’s SES transportation policy]. [School] will host a parent meeting to provide information and answer questions that you may have about the free tutoring services. The parent meeting is scheduled for [time, date, place]. 

If your family is eligible and you would like for your child to receive these free tutoring services, please complete the “Student Enrollment Form” for each child and return the form to [School] by [date]. After receiving your request for services, the district will confirm your request. Next, an agreement with the service provider, including specific achievement goals for your child, will be established. If you would like assistance in choosing a provider, please call [contact name at phone number]. (The public identity of any child who is eligible for, or receiving, these free tutoring services remains confidential until the child's parent(s) or guardian(s) gives written permission.)
The many successes at [School] cannot be measured by tests alone and we appreciate your past and continued support. I am pleased that [List accolade or school accomplishment.]. 

However, we are concerned about the academic progress of all of our students. We've identified the following instructional strategies in which to focus, with district and state assistance: [List strategies. The school must provide an explanation of how it is addressing student achievement challenges in these parent letters and to the public as well. Section 1116(b)(6); 200.38.]

We welcome your involvement at [School]. There are many ways to participate including becoming a member of the [Parent Teacher Association or Organization], offering your input to the School Improvement Team, volunteering, attending parent conferences with your child’s teacher(s), making sure that your child is prepared and attends school each day, and monitoring your child’s homework. 

[School] will have its annual meeting to develop our parent involvement policy and to review parent rights under Title I and other information on [date, time, place]. The Title I district-wide parent involvement policy will be reviewed this fall and you may want to be a part of that review process. 

If you have questions about this information, please feel free to call [contact name and phone number]. More information about free tutoring services, also known as supplemental educational services, can be found in the enclosed fact sheet and on the Web at www.ncpublicschools.org/nclb. 
We are looking forward to a year of educational success and continuous improvement for all of our students. Please continue to work with us to make sure that we achieve success for every student.
Sincerely,

Principal

cc:  Superintendent

       Title I Director

Enclosures: NC School Report Card Snapshot for [school]; Free Tutoring Services fact sheet; Free Tutoring Enrollment Form and SES Provider Information

