SBE Meeting 09/2007 Attachment TCP 2
EXECUTIVE SUMMARY

Title: Job Descriptions and Salary Upgrades for Occupational Therapist Assistant and Physical Therapist
Assistant

Type of Executive Summary:
X Action ] Action on First Reading [] Discussion ] Information

Policy Implications:
[] Constitution
[] General Statute #
XI SBE Policy #QP-C-009
X SBE Policy Amendment
] SBE Policy (New)
[] APA#
[ ] APA Amendment
] APA (New)
[ ] Other

Presenter(s): Mr. J.B. Buxton (Deputy Superintendent) and Mrs. Mary N. Watson (Director, Exceptional
Children Division)

Description:

Occupational therapist assistants (OTAS) and physical therapist assistants (PTAS) perform vital roles in the
education of children in North Carolina Public Schools. These paraprofessionals serve students who have, or are
suspected of having, disabilities in a variety of areas and also serve these students’ therapists, teachers, schools and
families to promote improved educational outcomes. The job descriptions for these positions have been updated
with input from a variety of stakeholders to be reflective of the current nature of work and the requisite knowledge,
skills, training and licensure necessary for these positions in North Carolina Public Schools. In addition, it is
requested that these positions be upgraded from salary grade 64 to 67 to be congruent with similar positions in other
areas of State government. In other State agencies, there are two levels of related service assistant positions, Level |
and Level Il. The previous and proposed job descriptions for school OTAs and PTAs are in line with their respective
OTA and PTA Level Il positions. Attached current position vacancy announcement illustrates this. The current
salary grade disparity makes it difficult for LEAs to compete with other State agencies for OTAs and PTAs.

Resources:
No additional resources are requested.

Input Process:

The job descriptions were written by NCDPI staff within the Exceptional Children Division, with input from
university program faculty, related service personnel in local educational agencies (LEAS) and professional
organization representatives.

Stakeholders:
LEAs, university and community college programs, current and prospective related service personnel in North
Carolina Public Schools, children with disabilities and their families, schools and teachers.

Timeline For Action:
This item was presented for discussion last month and is presented for action this month.

Recommendations:
It is recommended that the State Board of Education adopt the job descriptions and salary upgrades as listed.

Audiovisual equipment requested for the presentation:
[] Data Projector/Video (Videotape/DVD and/or Computer Data, Internet, Presentations-PowerPoint preferred)

Specify:




[ 1 Audio Requirements (computer or other, except for PA system which is provided)

Specify:
] Document Camera (for transparencies or paper documents — white paper preferred)

Motion By: Seconded By:
Vote:  Yes No Abstain
Postponed Revised

Approved Disapproved

Tish Bynum

*Person responsible for SBE agenda materials and SBE policy updates:



POSITION: Occupational Therapist Assistant

SALARY GRADE: 64 67

NATURE OF WORK

An employee in this class assists in the process of screening and evaluation, and the development and
implementation of intervention services under the supervision of a licensed occupational therapist. The
occupational therapy assistant works with students identified with or suspected of having disabilities that
interfere with their ability to perform daily life activities and participate in necessary and desired
occupations. The assistant is expected to implement individually designed interventions based on
occupational performance deficits in the areas of personal care, student role/interaction skills, process
skills, play, community integration/work, and graphic communication. The interventions are planned with
the supervising occupational therapist. The occupational therapy assistant is expected to review outcomes
and modify intervention programs in coordination with the supervising occupational therapist. Errors in
service could result in serious harm to students and potential liability for the school system, the
supervising occupational therapist, and the assistant. The supervising occupational therapist defines the
level of supervision required in the work environment based on recommendations by The North Carolina
Board of Occupational Therapy.

ILLUSTRATIVE EXAMPLES OF WORK

o May contribute to the occupational therapist’s evaluation of student’s abilities through a variety

of functional, behavioral, and standardized assessments, data collection, checklists, and
interviews with family, student and educational personnel, and observations once competency has
been demonstrated.

e May contribute to the occupational therapist’s development of individualized intervention plans.

e Based on the intervention plan, selects and implements therapeutic interventions to enhance
student performance in areas of occupation, safety, and social participation within the school
environment.

o Based on the intervention plan modifies environment including equipment, materials, devices,
and adapts processes including the application of ergonomic principles.

o Explains intervention technigues to student, parents, and educational personnel.

e Continuously monitors through observation and consultation student progress and the effect of
intervention and need for continuation, modification, or termination. Communicates this
information to the occupational therapist.

e Documents occupational therapy intervention services and maintains administrative records in
accordance with state guidelines, school policy, and reimbursement standards.

o Participates in multi-disciplinary team meetings to communicate student progress.




« Maintains inventory of therapeutic equipment and projects needs for budget planning.

e Maintains, organizes, and prioritizes workload and treatment environments including inventories.
o Uses professional literature to make informed practice decisions.

e Uses good time management skills.

KNOWLEDGE, SKILLS AND ABILITIES

o Knowledge of basic features of main occupational therapy theories, models of practice,
principles, and evidence-based practice.

o General knowledge of human development throughout the life span.

o Ability to articulate the role of the occupational therapy assistant and the occupational therapist in
the evaluation, intervention planning, intervention process.

¢ Ability to articulate difference between occupation and activity.

o Ability to analyze tasks relative to areas of occupation, performance skills, activity demands,
context (s), and student factors to implement the intervention plan.

¢ Ability to recognize occupational performance deficits in the areas of personal care, student
role/interactive skills, process skills, play, community integration/work, and graphic
communication.

o Ability to articulate the influence of socio-cultural, socioeconomic, and diversity factors on
student occupational performance.

o General knowledge of the federal, state, local legislation, requlations, policies and procedures that
mandate and affect school-based occupational therapy services.

o Skill in gathering screening and evaluation data, completing checklists, histories, and interviews.

o Ability to select, adapt, and sequence relevant occupations and purposeful activities that support
intervention goals.

o Ability to provide occupationally based interventions to achieve student participation in school
environment.

o SKkill in effective oral and written communication.

o Ability to maintain safe environments, equipment, and materials.

¢ Ability to prepare and maintain accurate records and progress notes.

SUGGESTED TRAINING AND EXPERIENCE

qraduatlon from an accredlted assomate s deqgree Occupatlonal Therapy Assistant program recognized by

NBCOT and completion of all fieldwork requirements.
Two vears of experience as an occupational therapy assistant, preferably in pediatrics.

SPECIAL REQUIREMENTS

: +onal theranist assistant lina

Initial certification as an occupational therapist assistant by the National Board for Certification of
Occupational Therapy (NBCOT)
Current license as an occupational therapist assistant by the North Carolina Board of Occupational

Therapy




POSITION: Physical Therapist Assistant
SALARY GRADE: 64 67

NATURE OF WORK

empleyee—meewes—hmﬁeel—supemslen— The school phv3|cal therapv aSS|stant asa member of the

educational team, supports the education of students suspected of and/or diagnosed with a disability in
their least restrictive environment. The school physical therapy assistant administers physical therapy
interventions guided by an Individualized Education Program (IEP) delegated by a physical therapist in
order to improve the students' functional independence at school. The school physical therapy assistant
may make minor adjustments in intervention delivery as needed that are consistent with the established
IEP. Medical problems or modification to intervention will be referred to the school physical therapist for
solution. The school physical therapy assistant receives supervision at least every 30 days by the physical

therapist.

ILLUSTRATIVE EXAMPLES OF WORK

o Adheres to professional, ethical and legal standards of practice.

o Participates with physical therapist in developing individual treatment programs.

o |Implements the physical therapy program within the Local Educational Agency (LEA), including
phllosophv, vision, departmental procedures and qoals

. Admlnlsters a varlety of exercises and mterventlons #eatmernsﬂasqeresenieed
o Evaluates-studentsprogress: Observes and records the effectiveness of intervention, and

documents students’ progress.

«—Prepares-records-and-reports-of student's response-to-treatment:

e Proposes modification of specific treatment procedures to physical therapist.

e Confers with physical therapist, school staff, parents and community and-sehoel-staff to evaluate
student-infermation-implement student program.

e Coordinates treatment schedule with therapists and school staff.

e Explains treatment techniques to students, parents and school staff.

e Processes orders for equipment and supplies.

KNOWLEDGE, SKILLS AND ABILITIES

o Working kKnowledge of physical therapy principles, theory, methods and their application in an
educational environment.

o Skill in providing a variety of treatments interventions.

o Ability-to-communicateeffectively-orally-and-irwriting Skill in effective oral and written
communication.

o Ability to prepare and maintain accurate records.

e Knowledge of areas of practice specific to pediatrics, including child development and
precautions when working with specific diagnoses.




SUGGESTED TRAINING AND EXPERIENCE

Two years of experience as a physical therapist assistant or an equivalent combination of education and
experiences (pediatric experience, especially in an educational setting, is preferred). Completion-ofan

SPECIAL REQUIREMENT

: hsical therapict assistant I lina.

e Graduation from an accredited program for physical therapist assistants

e Current licensure as a physical therapist assistant by the North Carolina Board of Physical
Therapy Examiners




Vacancy Posting

CHERRY HOSPITAL ~  SsEctanonier

TO VIEW

Website: www.ncdhhs.gov/mhddsas/cherry/

[Print Version]

Position: OCCUP THERAPY ASST II
Vacancy Number: 4464-0000-0019-205
Salary Grade: 67

Salary Range: $31697 - $50360
Department: DEPARTMENT OF HEALTH & HUMAN SERVICES
Division: CHERRY HOSPITAL

Type of Appointment: Perm Full-Time
Location: WAYNE

Posting Date: 06/15/2007

Closing Date: 08/09/2007

Number of Positions: 1

Description of Work

THIS POSITION IS LOCATED IN A STATE PSYCHIATRIC HOSPITAL SERVING THE
EASTERN REGION OF NORTH CAROLINA. THE OTA Il WORKS UNDER THE
GENERAL DIRECTION OF AN OCCUPATIONAL THERAPIST TO PLAN AND
IMPLEMENT PSYCHO-SOCIAL REHABILITATION MODALITIES AND
INTERVENTIONS FOR CLIENTS IN ACCORDANCE WITH THEIR TREATMENT
PLANS. SCREENS & ADMINISTERS STRUCTUREDAND STANDARDIZED
ASSESSMENTS, ASSISTS WITH DATA COLLECTION, RECOMMENDS CLIENT
PLACEMENT INTO GROUPS, POSSIBLE GOALS/OBJECTIVES, & PARTICIPATES IN
TREATMENT SCHEDULING. PROVIDES DIRECT TREATMENT 18-20 HOURS
WEEKLY,

COMPLETES DAILY DOCUMENTATION OF CLIENT PERFORMANCE & MONTHLY
PROGRESS NOTES. COMMUNICATES AND COLLABORATES WITH THE
TREATMENT TEAM & OTHERS INVOLVED IN THE CLIENT'S PLAN OF CARE.
WORKS INDEPENDENTLY IN THE AREAS OF DAILY LIVING SKILLS,
PREVOCATIONAL SKILLS, SOCIAL SKILLS, FINE/GROSS MOTOR, SENSORY
INTEGRATION, AND OTHER AREAS TO PROMOTE FUNCTIONAL SKILL AND
RECOVERY. MAY SUPERVISE OTA | STAFF AND PARTICIPATE IN THE CLINICAL
EDUCATION OF OT STUDENT INTERNS. PROVIDES COVERAGE FOR OTHERS AS
SCHEDULE PERMITS; MAINTAINS PERSONAL STATISTICAL DATA AND PREPARES
A MONTHLY REPORT. PARTICIPATES IN ROTATING WEEKEND COVERAGE FOR
THE REHAB SERVICES DEPARTMENT.



Knowledge, Skills and Abilities

-CONSIDERABLE AND SPECIFIC KNOWLEDGE OF OCCUPATIONAL THERAPY
PRINCIPLES AND METHODS.

-SKILL IN THE SELECTION AND APPLICATION OF MODALITIES AND TECHNIQUES.
-OBSERVATION SKILL FOR RECOGNIZING CLIENT PROGRESS OR LACK OF
PROGRESS.

-SKILL IN LEADING AND FACILITATING LARGE AND SMALL GROUP PROGRESS.
-COMPUTER SKILLS FOR DATA ENTRY AND DOCUMENTATION.

-GENERAL KNOWLEDGE OF FUNCTIONAL ANATOMY, PHYSIOLOGY, AND
BIOMECHANICS.

-SPECIFIC KNOWLEDGE OF THE DEVELOPMENT AND PSYCHOSOCIAL
FUNCTIONING OF ADULTS.

-ABILITY TO WORK EFFECTIVELY WITH PEOPLE OF VARIOUS AGE,
DEVELOPMENT, FUNCTIONAL ABILITY, MEDICAL CONDITION, AND MENTAL
COMPETENCE.

-THE ABILITY TO WORK INDEPENDENTLY, SELF-MANAGE, AND KNOW WHEN TO
SEEK ASSISTANCE IS IMPORTANT AND NECESSARY.

**PRE-EMPLOYMENT DRUG TESTING AND CRIMINAL RECORD CHECK IS
REQUIRED.

**AS A CONDITION FOR CONTINUED EMPLOYMENT: MUST SUCCESSFULLY PASS
ALL REQUIRED PARTS OF NCI (NORTH CAROLINA INTERVENTIONS).
***INTERESTED PERSONS SHOULD SUBMIT A FULLY COMPLETED STATE
APPLICATION (NC PD 107) TO HUMAN RESOURCES 5:00 PM ON THE CLOSING
DATE.

Training and Experience Requirements

COMPLETION OF AN ACCREDITED OCCUPATIONAL THERAPY ASSISTANT
EDUCATIONAL CURRICULUM (COTA) AND TWO YEARS OF EXPERIENCE AS AN
OCCUPATIONAL THERAPY ASSISTANT, PREFERABLY WITH PATIENT
POPULATION BEING SERVED; OR AN EQUIVALENT COMBINATION OF
EDUCATION AND EXPERIENCE. LICENSED TO PRACTICE AS AN OCCUPATIONAL
THERAPIST ASSISTANT IN THE STATE OF NORTH CAROLINA.

MANAGEMENT PREFERS: NATIONAL CERTIFICATION (COTA) AND EXPERIENCE
IN

A MENTAL HEALTH SETTING.

DEGREES MUST BE FROM AN APPROPRIATELY ACCREDITED INSTITUTION.

How to Apply:

The Department of Health and Human Services (DHHS) selects applicants for employment
based on job-related knowledge, skills, and abilities without regard to race, color, gender,
national origin, religion, age, disability, political affiliation or political influence. You must
undergo drug testing if you are applying for a direct care position, criminal justice certified
position or a position requiring a commercial driver's license. DHHS will also conduct a
criminal record check if you are applying for a position which supervises or provides direct
care. DHHS will conduct State and Federal criminal record checks on all applicants selected for



direct care and non-direct care positions in the DHHS residential school programs.

All applicants must submit a State Application for Employment (PD-107) to the contact person
at the Human Resources Office indicated on the vacancy announcement. A separate application
must be submitted for each individual position for which you are applying and must include the
specific position title and position number. Resumes will not be accepted in lieu of completing a
state application. Applications must be received in the appropriate Human Resources Office by
5:00 p.m. on the closing date.

Job postings and the State application for Employment (PD-107) may be found at public
libraries, local Employment Security Commissions, DHHS Human Resources Offices, or the
Office of State Personnel web site at: http://www.osp.state.nc.us/jobs/gnrlinfo.htm

Continuous Recruitment: DHHS continuously recruits for some positions for which we have an
urgent need and are critical to our Department. Positions posted with no closing date should be
considered as continuous recruitment. Therefore, we will continuously accept applications
regardless of whether or not there is an actual vacancy. After three months, these applications
will be discarded and new applications must be submitted for further consideration.

Degrees must be received from appropriately accredited institutions.
Contact Person: SUSAN WALLS

Contact Agency: DHHS-CHERRY HOSPITAL

Contact Address: 201 STEVENS MILL ROAD

GOLDSBORO, NC 27530-1057
Contact Phone: 919-731-3411

Contact Fax: 919-731-3788

The vacancy system is provided by the Office of State Personnel.
Individual vacancy information is provided by each agency/university.



